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EVALUATION

In the Evaluations section of the Apply platform, you can consult the outcome 
of the evaluation. Very often in this section there are indications provided by 
the teaching committee regarding the creation of the study plan.
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Insegnamenti Vincolati

What is meant by “insegnamenti vincolati” in the study plan?

These are courses assigned by the Teaching Committee that students will find 
included automatically in the study plan and that must be passed in order to 
graduate. These courses cannot be removed from the study plan, but can 
replace the elective courses provided in the study plan, or be inserted in 
addition to the 120 credits required.
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EVALUATION

Another example of evaluation:
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ENROLMENT

Remember that You can enroll in a Master’s degree programme
only after you earn your Bachelor’s degree, so if you do not see 
the link for enrolment, make sure you have entered the date and 
the final grade in the EDUCATIONAL BACKGROUND section.
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COURSES

If you are still waiting to graduate, but you want to attend the 
classes, you can select the subjects of the second semester you 
wish to attend in the COURSES section, once you have made the 
selection click on SAVE
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COURSES
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A new section named “online lectures” will be displayed on your 
Apply@polito personal page. From this section you can access 
both the live virtual classrooms and the recorded ones.



COURSES

▰ If a course is divided alphabetically it will be repeated as many 
times as the subdivisions, make sure to select the course you 
are interested in.

▰ If a course has two integrated modules, you will find in the 
ONLINE LECTURES section the teaching repeated twice, but 
with two different teachers (who are the teachers of the 
individual modules). Make sure to select both modules.
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ENROLMENT – FIRST PHASE

• on the Evaluations section, will be available the link: Complete your enrolment in this 
degree programme
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ENROLMENT – FIRST PHASE

In this section it is possible to:
• choose the enrolment

workload (full time/part time);
• give / not give the different 

authorizations (ISEE, GTT, 
CUS); 

• and tick the three declarations 
to proceed to the payment 
section.
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ENROLMENT – FIRST PHASE

Proceed with the payment of the contribution.
As you already paid the amount of 100 euros for the evaluation request, you will have to pay 
only 100 euros, which constitute the first installment of the tuition fees.

Payment methods are the following: 
o Pre-printed notice of payment (MAV on the PagoPA platform), generating a deferred payment. The 

use of a deferred payment method is valid solely and exclusively if it is supported by a self-
declaration of the payment date certifying that the payment was made before the deadline and in 
Italian territory. This declaration must be submitted by the same deadline.

o Credit cards (or other payment methods available on the PagoPA platform) generating an 
immediate payment.
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ENROLMENT - SUMMARY

Once enrolment has been completed successfully, you will be directed to an enrolment
summary page.

In the summary you will find:
- Student number
- Temporary username and password 

to access your personal page
- Possibility to choose an 

appointment to collect your smart 
card

- Useful forms

12Webinar 23/02/2021



ENROLMENT – SECOND PHASE

The second phase of the enrolment process consists of your identification and in the verification of your 
personal information.

The system will inform you if your enrolment is not complete on your personal page of the Teaching Portal –
Message: “Enrolment to be completed”.

Please note that you will have limited access to the services available on your personal page of the Teaching 
Portal (e.g. you cannot request enrolment certificates and cannot register for any exam, etc.) until you 
complete the enrolment process.
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ENROLMENT – SECOND PHASE

To do so you have two options:
1. Identification and verification of personal data on the date of the appointment for the 

Smart Card (in person) following the instructions you find in the paragraph about the 
first phase

2. Remote identification and verification of personal data. You will have to book an online 
appointment from you personal page of the teaching portal, by entering the section “My 
academic progress”, tab “My bookings”, and clicking on “Vai a tool prenotazioni”.
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ENROLMENT – SECOND PHASE

In “Categories for which you can make a reservation” click on the one 
you are interested and select a shift from those available.
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CONDITIONAL ENROLMENT 

If you do not have the required English language certificate at the moment of 
enrollment you will be enrolled “with condition” (conditional enrolment).
This provisional condition must be dropped by 30/06/2021 either:
▰ by presenting your language certificate to the Office of the University Registrar on 

the date of the appointment for the Smart Card;
or 
▰ by opening a ticket (topic Academic Career) and attaching the language certificate.

If you not deliver the language certificate within  30th June 2021 your career will be 
blocked (you will no longer be able to carry out any career act until the delivery of the 
certification). 
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PERSONAL STUDY PLAN AND
ANNUAL PERSONAL STUDY PLAN

After the enrolment, you will have to wait one day to allow the data to be 
updated and access all the features of your personal page.

To create your PSP/APSP you will have to click on the portlet “Create your 
Annual Personal Study Plan / Personal Study Plan” in to your personal page 
of the Teaching Portal – Online services section.
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PERSONAL STUDY PLAN AND
ANNUAL PERSONAL STUDY PLAN

ANNUAL PERSONAL STUDY PLAN
The set of courses that you want 
to attend/to take the exam in the 
current academic year
The maximum limit of CFUs that 
can be included depends on your
enrolment workload:
-FULL TIME 80 CFU
-PART TIME 40 CFU

PERSONAL STUDY PLAN
The set of courses and 
training activities that you 
need to pass throughout 
your academic career, from 
enrolment to graduation.
Min 120 CFU, max 132 CFU
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APPROVAL OF THE STUDY PLAN

If you make changes to your Personal Study Plan which require the approval of 
the Academic Advisor of the programme the system will show a page where you 
can submit your request and explain your reasons.
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CREATION OF THE ANNUAL PERSONAL 
STUDY PLAN

▰ BOX above: Personal Study Plan 
courses that can be included in 
your Annual Personal Study Plan 

▰ BOX below: second semester
courses of the first year, included
automatically.
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CREATION OF THE ANNUAL PERSONAL 
STUDY PLAN

In your annual study plan you can only include courses offered in the second 
semester (both from the first and the second year).
It is possible to include courses from the first semester only if they have recorded 
video lessons; this courses are marked with a green camera.
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For more information see:

• Enrolment and personal study plan: 
https://didattica.polito.it/lauree_magistrali/2021/en/immatricol
azione_a_partire_dal_2_periodo_didattico

• The STUDENT'S GUIDE for your academic career: 
https://didattica.polito.it/guida/2021/en/home

• Course catalogue (curriculum) 
https://didattica.polito.it/portal/pls/portal/sviluppo.offerta_for
mativa.lauree?p_tipo_cds=Z&p_elenco=T&p_a_acc=2021&p_lan
g=EN

Contact the Office of student services through the Ticketing service.

FOR MORE INFORMATION
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https://didattica.polito.it/lauree_magistrali/2021/en/immatricolazione_a_partire_dal_2_periodo_didattico
https://didattica.polito.it/guida/2021/en/home
https://didattica.polito.it/portal/pls/portal/sviluppo.offerta_formativa.lauree?p_tipo_cds=Z&p_elenco=T&p_a_acc=2021&p_lang=EN


These slides are only intended to support students, providing an overview of 
the main rules and deadlines in force for the academic year 2020/21; 
therefore they are necessarily synthetic and have no legal value.

Please refer to the Student Guide and the Calendar for the complete 
information, updates and communications. 
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