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REQUIREMENTS TO REGISTER 
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• You must be regularly enrolled to the current academic year.
• You must have included the THESIS module in your APSP and submitted 

your thesis application (according to the deadlines in the student guide).
• You must have passed all the exams of your Personal Study Plan and 

acquired the English language certificate (if requested by your degree 
programme)

• You must have paid all your tuition fees.
• You must have obtained the thesis conclusion confirmation from your 

supervisor.
• You must not have any unreturned book borrowed from the library.
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THESIS CONCLUSION 
CONFIRMATION
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In order to send the thesis conclusion confirmation request to your
supervisor, login to your personal page and go to the Thesis section.

Click on «Go to your Thesis page»

👉👉 Webinar 13/09/2021
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Click on «Ask your Supervisor to approve your thesis conclusion 
confirmation».

👉👉
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THESIS CONCLUSION 
CONFIRMATION
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• A window will appear on the 
screen. Enter the data of your 
thesis where requested (these 
can no longer be changed 
unless authorized by your 
supervisor).

• If necessary, you can request to 
withhold your thesis.

Webinar 13/09/2021
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THESIS EMBARGO
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To request the thesis confidentiality, check the box 
«I DO NOT AUTHORIZE».

A section will appear in which you will 
be asked to specify the reasons why 
you want your thesis to be withheld 
and the duration of the embargo.
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THESIS CONCLUSION 
CONFIRMATION

• Upload the summary, if required by your degree programme.
• Upload your thesis in PDF/A format by clicking on «Select pdf file» (which can still

be edited).
• On this page you can also upload other attachments (click on «Select zip file»).
• Select the license with which the thesis will be distributed among the proposed ones.
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After reading and checking the statements regarding the plagiarism service,
send the Thesis conclusion confirmation request to your supervisor by clicking
on "Request confirmation". As soon as your supervisor confirms the conclusion of
your thesis, you will receive a notification via e-mail.

Please note
Once the request
has been sent, it
will no longer be
possible to modify
the data entered!

👉👉 Webinar 13/09/2021
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Before proceeding with the registration to the final 
exam, you must fill out the AlmaLaurea questionnaire 
(www.almalaurea.it).

• It is useful to the graduates because at the end of their study cycle, they can 
express their opinions and contribute to improve their University. 

• It is useful to the Universities, because it collects and analyzes the graduates’ 
opinions about their experience and their dossiers every year. 

• It is useful for companies because it is a fast, affordable and reliable tool for 
selecting new and experienced graduates.

Foreign students:
Be careful to put «Laurea magistrale» and not «Master» in the Studies section.

Webinar 13/09/2021
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http://www.almalaurea.it/
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Once you have completed the
Almalaurea questionnaire, go back to the
Thesis section of your personal page and
click on «REGISTER TO THE FINAL
EXAMINATION» to proceed with the
registration.

A window will be displayed on the 
screen where all the data related to 
the graduation session and your thesis 
will appear automatically.
You will have to choose «yes» or «no» 
to authorize / not authorize Politecnico
to transmit your data.

👉👉
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You are allowed to do a conditional
registration to the Final Examination
(“iscrizione con riserva”) if there are some
irregularities (for instance, if some of your
exams have not been recorded in your
transcript yet).
Irregularities are marked in red on the top
left.

After clicking «yes» or «no» to authorize /
not authorize Politecnico to transmit your
data, click on «REGISTER TO THE FINAL
EXAM».

Webinar 13/09/2021

REGISTRATION TO THE FINAL EXAM
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Pay the amount displayed at the end of the 
procedure, including pending debts, by 
selecting one of the available methods and 
clicking «Make payment».

Once the payment is made, 
click on the CONTINUE
button.

👉👉
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• At this stage, the registration procedure for the final exam is complete. You 
will receive an e-mail in your Polito mailbox which confirms your registration 
to the final exam.

• If you signed up with reserve, once the irregularities are solved, this status will 
be lifted by the Office of Student Services and you will receive a new e-mail 
confirming your final registration.

• You must upload the final version of your digital thesis online (PDF/A + 
annexes, if any) at least 7 days before the date of the oral defense 
(including Saturday and Sunday).

ATTENTION: Please note that when you upload the final version of your 
electronic thesis you will no longer be able to modify it for any reason. Webinar 13/09/2021

👉👉

REGISTRATION TO THE FINAL EXAM



 I am not in compliance with fees: Contact 👦👦 the fees office and pay your debts

 I made a mistake when filling out the AlmaLaurea questionnaire: Contact 👩👩
ALMALAUREA assistance

 I do not have the result and / or registration of one or more exams: Sign up with 
RESERVE

 I do not know if I have to deliver paper copies of the thesis: No, you don't have 
to deliver any copy to the Office of Student Services

 I do not know when my oral defense and / or graduation ceremony will be held:
Consult the GENERAL NOTICE BOARD, the one of your DEGREE PROGRAMME
and the NEWS section of your personal page

I WANT TO REGISTER TO THE FINAL EXAM BUT…
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• In this session, all the Master’s Degrees graduation ceremonies will be held in 
presence.

• Each Collegio might decide to schedule the oral defense session in presence. 
• Each student will have a right to bring maximum of 4 guests. All guests will have 

to comply to the Politecnico regulations that will be provided. 
• In any case, the oral defense and/or the graduation ceremony on line are 

guaranteed.
• During the registration to the final exam, it will be possible to confirm the 

availability to come to the oral defense/ graduation ceremony in presence, if 
scheduled. 

ORAL DEFENSE AND GRADUATION CEREMONY
OCTOBER 2021
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All information regarding the graduation session will be 
delivered with the official convocations, prepared by 
the Secretariat of the Collegio of each degree 
programme, sent via e-mail to all the subscribed 
students and published on the Notice Board of each 
degree programme after the deadline for registration 
to the final exam.

ORAL DEFENSE AND GRADUATION CEREMONY
OCTOBER 2021
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https://www.polito.it/ateneo/organizzazione/collegi/
https://didattica.polito.it/bacheca/


 The oral defense sessions and the graduation ceremonies will be 
delivered online via virtualclassroom for all those who will not be able to 
come. The link will be sent with the official convocation and may be 
shared with the guests. It will also be available in the News section of your 
portal. 

 When registering for the final exam, it is possible to confirm your presence, 
in the event that the oral defense / graduation ceremony takes place in 
person.

 General notice board: https://didattica.polito.it/bacheca/gen/
 Notice boards of each degree programme: 

https://didattica.polito.it/bacheca/area_ing2/

ORAL DEFENSE AND GRADUATION CEREMONY
OCTOBER 2021
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https://didattica.polito.it/bacheca/gen/


 For those who are not able to attend the ceremony in person, it will 
be possible to book an appointment to collect the parchment, in 
person or by proxy, to the Office of University Registrar/ Segreteria
Generale as soon as the graduation grade is recorded. This can be 
done on your personal page from:
My Academic Progress > Reservation Tool > Office of the University Registrar
> Registrar's Office services - help desk

 You can also ask for the shipment:
https://didattica.polito.it/certificati_autocertificazioni/en/degree_par
chments_and_professional_license_diplomas

DEGREE PARCHMENT
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https://didattica.polito.it/certificati_autocertificazioni/en/degree_parchments_and_professional_license_diplomas


For more information see:

 the Student’s Guide: https://didattica.polito.it/guida/2021/en/home

 the General Notice Board and the one of your Degree Programme: 
https://didattica.polito.it/bacheca/

 Contact us through the Ticketing service. 
(ACADEMIC PROGRESS, RULES AND OTHER INFORMATION - FINAL EXAMINATION
BACHELOR AND MASTER’S THESIS)
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MORE INFORMATION
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https://didattica.polito.it/guida/2021/en/home
https://didattica.polito.it/bacheca/


We remind you that: 

 You will find the Segreteria Didattica webinar recordings at this page: 
https://didattica.polito.it/webinar/it/home

 The recordings will be available a few days after the date in which they have
been held and it will also be possible to download this presentation. 

 You will later receive a link where you can fill out an assessment questionnaire
about this webinar (your feedback is important to us). 

22

MORE INFORMATION
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https://didattica.polito.it/webinar/it/home


MORE INFORMATION
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These slides are only intended to support students, providing 
an overview of the main rules and deadlines in force for the 
academic year 2020/21; therefore they are necessarily 
synthetic and have no legal value.

Please refer to the Student Guide and the Calendar for the 
complete information, updates and communications.
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