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REQUIREMENTS TO REGISTER
• You must be regularly enrolled in the current academic year.
• Your Annual Personal Study Plan must include the FINAL 

PROJECT/THESIS module.
• You must have passed all the exams of your Personal Study Plan, 

including the English language exam and eligibility requirements (if 
required by your study plan).

• You must have paid all your tuition fees.
• You must have obtained the thesis conclusion confirmation from 

your supervisor.
• You must pay off any loan with the library.

Webinar – Iscrizione Esame Finale - 01/07/2022 2



Webinar – Iscrizione Esame Finale - 01/07/2022 3

Pay attention:
 For students of the Degree programs in 

Biomedical Eng., Cinema and Media Eng., 
Electronic Eng., Physical Eng., Computer Eng. and 
Electronic and Communications Engineering, the 
registration procedure for the final exam includes 
only the steps shown in the section «Register for 
the Final Examination».

 Students from all other degree 
programs have to proceed with 
the «Final Examination request».

 In order to send the final project to your tutor, read the Notice 
Board and the Regulations of your degree programme, as 
each one has different delivery methods.



1
THE FINAL PROJECT 
CONCLUSION 
CONFIRMATION REQUEST
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THE FINAL PROJECT CONCLUSION 
CONFIRMATION REQUEST

 To request the final project conclusion confirmation, logIn on your personal page (my 
Academic progress section).

 Before asking for confirmation, you are required to 
upload your final project as a pdf file. Go on the 
“Shared drives“ section on your personal page 
and upload the file in the «PROVA FINALE» folder.

 After uploading the file, go to the section "Online
Services" - "Degree and Final Examination" and
click on «CONFIRM».
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2 REGISTRATION TO 
THE FINAL 
EXAMINATION
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Before registering for the Final Examination,
you must fill out the online Almalaurea questionnaire, 
(www.almalaurea.it).

• It is useful for graduates because at the end of your career 
you will contribute to improving your University by reporting 
your opinions.

• It is useful to the Universities because every year it collects 
and analyzes the dossiers and opinions of graduates about 
their university experience. 

• It is useful for companies because it is a fast, affordable, 
and reliable tool for selecting new and experienced 
graduates.

FOREIGN STUDENTS: 
Be careful to put «Laurea» and not «Master» in the Studies section. 

REGISTRATION TO THE FINAL EXAMINATION

http://www.almalaurea.it/
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Once you filled out the Almalaurea questionnaire and the course evaluation 
questionnaire (not compulsory – where you can give your opinions about 
your university career), click on “REGISTER FOR THE FINAL EXAMINATION" to 
continue with the registration.

REGISTRATION TO THE FINAL EXAMINATION
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REGISTRATION TO THE FINAL EXAMINATION

If there are irregularities
(for instance, if some of
your exams have not been
recorded on your
transcript yet) you are
allowed to do a
conditional registration for
the Final Examination
(registration with
CONDITION).
Irregularities are marked
in red on the top left.

A window will be displayed on the screen. There, you will see all the data related to the
graduation session and your final examination.
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REGISTRATION TO THE FINAL EXAMINATION
Click «yes» or «no» to authorize / not authorize Politecnico to transmit your data; then click on «SIGN 
UP FOR THE FINAL EXAM or «REGISTER WITH CONDITION TO THE FINAL EXAMINATION».  
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You have to pay the amount
indicated by the system at the end
of the procedure (including
outstanding debts and revenue
stamps). Select one of the available
methods and click on «Make
payment».

REGISTRATION TO THE FINAL EXAMINATION
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Once the payment is 
made, click on the 
CONTINUE button.

REGISTRATION TO THE FINAL EXAMINATION

At this point, the registration procedure for the final exam is complete.
You will receive a REGISTRATION CONFIRMATION e-mail on your Polito mailbox.

If you signed up with condition, once the irregularities are solved, the provisional condition will be lifted
by the Office of Student Services and you will receive a new email confirming the final registration.



Check the page about the admission to a Master’s Degree Programme for the academic year 2022/2023:
https://didattica.polito.it/zxd/site/index/test_inglese/home
There you can find all the information about the procedure that you have to follow and the deadlines.

I HAVE TO ENROL
in a Master’s Degree Programme…
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• I am not in compliance with fees:

Contact 👦👦 the fees office and pay your debts.
• I made a mistake when filling out the AlmaLaurea questionnaire:

Contact 👩👩ALMALAUREA assistance.
• I do not have the result and/or registration of one or more exams: 

Sign up with CONDITION.
• I do not know if I have to deliver copies of the thesis:

You do not  have to deliver any copies to the Office of Student Services. 
• I do not know when my oral defence and/or graduation ceremony will be held:

Check the GENERAL NOTICE BOARD, the one of your DEGREE PROGRAMME, and the 
section NOTICES of your personal page.

I WOULD LIKE TO REGISTER TO THE 
FINAL EXAM BUT…



The application for the Final Project, the approval, the writing process and 
the conclusion confirmation of the project do not have a precise 
deadline. All of these steps must be done on time in order to register for 
the final examination for the graduation session that you have chosen.
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Step to register…
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Graduation session 
calendar …

You can check the graduation calendar on the General Board at the 
following link: 
https://didattica.polito.it/bacheca/gen/calendarilauree.html

Final examination …
You do not have to deliver any copies to the Office of Student 
Services. The final project file must be uploaded on the My 
academic Progress section- Shared Drive portlet- Prova finale.

Registration with 
condition …

The solution of the provisional condition does not have a deadline 
and it will be lifted by the Office of Student Services.

Further
information

https://didattica.polito.it/bacheca/gen/calendarilauree.html
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CEREMONIES
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GRADUATION CEREMONIES JULY 2022

• The oral defences (if required from your Degree Programme) and graduation 
ceremonies will take place in person. 

• Each student can bring a maximum of 4 guests.(there is no need to communicate 
their names) Guests must arrive at Politecnico together with the graduand in 
compliance with the instructions that will be provided.

• The guests that will not be able to come to the oral defence and graduation 
ceremony can connect online via virtual classroom. The link that you can share with 
the guests will be available in the News section of your portal, Official call.

• To all the guest is strongly advised to wear the mask (FFP2), to access at Politecnico 
and wear it during all the event. Possible changes will be pubblished in the General 
Notice Board

• Guests: to access the graduation session Guests should take note at the instructions 
that will be provided on the Official call e-mail.
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GRADUATION CEREMONIES MARCH/APRIL 
2022

 The information regarding the graduation sessions will be delivered with the
official Calls, prepared by the Secretariat of the Collegio of each degree program,
sent via e-mail to all the subscribed students, and published after the deadline
to register for the final exam on the News section of your personal page.

 Due to the sanitary emergency, if students cannot graduate in person at the 
university, they can request to take the final examination remotely as already 
provided for the examination session.

*  (positive for COVID 19/ Students residing abroad who are unable to return to Italy due to international travel restrictions.)
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DEGREE PARCHMENT

For those who are not able to attend the ceremony in person, it will be possible to 
book an appointment to collect the degree parchment, in person or by proxy, to 
the Office of University Registrar/ Segreteria Generale as soon as the graduation 
grade is recorded. 

 Opening time: Monday and Friday 09:00 am - 12:30 pm; Wednesday 12:30 -
15:30

 You can also ask for the shipment:
https://didattica.polito.it/certificati_autocertificazioni/en/degree_parchment
s_and_professional_license_diplomas
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DEADLINES : 
on the Student Guide –
thematic calendar section

PROCEDURE: 
on the Student Guide –
Master’s Final Examination section

ALMALAUREA: 
official website www.almalaurea.it
Pay attention to put the right academic
title – DO NOT insert MASTER

PAYMENT: 
end the procedure in order to register for the final 
examination – click on CONTINUE button and wait for 
the confirmation e-mail

20

… TO SUMMARISE

http://www.almalaurea.it/
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• Check the Student Guide: https://didattica.polito.it/guida/2022/en/home

• Check the General Notice Board and the one of your Degree Programme: 
https://didattica.polito.it/bacheca/

• Contact us by the Ticketing service:
(ACADEMIC PROGRESS, RULES, AND OTHER INFORMATION -FINAL EXAMINATION

BACHELOR AND MASTER’S THESIS (ENGINEERING))

• On this page https://didattica.polito.it/webinar/en/home you will find the Segreteria Didattica
webinar recordings. The recordings will be available a few days after the date on which they 
have been held and it will also be possible to download this presentation. 

• Follow our Telegram channel to receive all updatings about registrations, academic career, 
student services: https://t.me/InfostudentiPoliTO

Further information…

https://didattica.polito.it/guida/2022/en/home
https://didattica.polito.it/bacheca/
https://didattica.polito.it/webinar/en/home
https://t.me/InfostudentiPoliTO
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ABOUT TAKING THE FINAL 
EXAMINATION REMOTELY
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Here the current modalities to request to take the oral defence/graduation session remotely. Please, check 
the General Notice Board for further information and updates: https://didattica.polito.it/bacheca/gen/

 If you are in one of the following situations, you can request to take your final examination  
remotely:

• You are still testing positive to COVID‐19 after an extended period of time (positivo di lungo
termine, i.e. you are still testing positive to COVID‐19 after more than 21 days but you have a 
certificate issued by the Italian Health Authority‐ASL that allows you to end isolation even 
without testing negative to COVID);

• You live abroad and you are unable to travel to Italy due to international mobility restrictions.

GRADUATION SESSION JULY 2022

https://didattica.polito.it/bacheca/gen/
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 The request must be sent online only, on the personal page, on the portlet «Degree 
and Final examination», «Request for taking the final examination remotely» 
section.

• The procedure to request to take the final examination remotely will be available AFTER the 
definition of the official call (you receive your official call by email and on your personal page 
on the “News” section);

• Engineering Registrar’s office will evaluate your request and you will find the outcome of the 
evaluation on the same page where you filled out the form;

• Students will have to send as an attachment the request and even the certificate that proves 
positivity, quarantine, and self-isolation status;

• If the request is approved, an email will be automatically sent to the Secretariat of the Collegio
that will work in order to enable the students to take the final examination remotely;

• Before and even after the oral defence/graduation ceremony, Engineering Registrar’s Office 
can verify the truthfulness of the documents. If the certificates will be evaluated as false, the 
student will be reported to the Disciplinary Board.

ORAL DEFENCES AND GRADUATION 
CEREMONIES MARCH/APRIL 2022
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These slides are only intended to support students, providing an overview of 
the main rules and deadlines in force for the academic year 2021/22; 
therefore they are necessarily synthetic.
Please, always refer to the updated information on the main Portal of 
Politecnico. 
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